NCA
Grant Extension Request Form


Organization Name:         Award Identification Number:       

Phone:         Fax:        
Email:      
Background:  NCA grant cycle is January 1- December 31 of every year.  We recognize that on occasion a grantee is unable to expend all of the grant funds during the grant cycle.  If you find that you are in this situation, you MUST request an extension.  If approved, this will extend your grant cycle to January 31 of the following year with the report due February 10 of that year.
Instructions:  NCA grantees who are unable to expend all grant funds during the grant cycle must request an extension.  Request should be submitted by November 30 of the current grant year for consideration. 
Please include below, why an extension is necessary, as well as how you will be successfully expending all funds by the end of the extension period.
     
By signing this document, I certify to the best of my knowledge and belief that the document is true, complete, and accurate, and the expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the Federal award. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729–3730 and 3801–3812):

Authorized Agency Representative (Executive Director/Chapter State Coordinator) 
Name:        

Title:      
All requests require a review process with final determination made by NCA Director of Grants.  If your request is denied you are required to fulfill all spending and reporting requirements outlined in your original award letter.  
Notification: This form will be returned to you by email with the outcome of your request within 30 days of receipt of your request. 

For NCA use only:
You are hereby authorized an extension for the reasons specified in your letter.  All grant funds must be expended by January 31.  Additionally, all trainings using NCA funding must be completed by this deadline.  Reports for this grant cycle are due February 10. Failure to meet the deadlines might result in forfeiture of grant funds.
NCA Program Associate                   
Date      
You are hereby declined to extend the grant for the following reason(s):       
NCA Program Associate       


Date      
Please give NCA at least 30 days to respond.   In order to submit your form call your Program Associate.


