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Chapter RFP Overview
General Information – Chapter RFP Application Process

This project was supported by funding under the OJJDP Children’s Advocacy Centers National Subgrant Program through a cooperative agreement with the United States 
Office of Justice Programs (DOJ, OJP, OJJDP). The opinions, findings, and conclusions or recommendations expressed in this publication are those of the authors and do not 
necessarily reflect those of the Office of Justice Programs.
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Getting Started

New to NCA Engage? Visit NCA Engage Getting Started page for 
step-by-step instructions to request an NCA Engage account. 

The account request form will include a field that asks for an 
Organizational ID number. The Organizational ID number will 
inform us that the person signing into NCA Engage is employed at 
or partnered with a member organization. Please email 
membership@nca-online.org if you need your Organizational ID. 

https://engage.nationalchildrensalliance.org/getting-started
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Grant Application Resource Page

https://learn.nationalchildrensalliance.org/2025-Application-
Resource-Page

Highlights:

RFP Overview Video

RFPs

Grant Eligibility

Important Dates

How to Submit Questions
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https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
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Important Dates and Deadlines

Equipment Grants - The Equipment and Technology Support RFP will accept applications on a 
rolling basis through June 30, 2027, or until all funding for the year is exhausted, whichever 
comes first.

IMPORTANT DATES

Application Deadline

8/7/26 @ 11:59 PM EDT

Anticipated Award Announcement

By 1/1/2027

Period of Performance

1/1/27 – 12/31/27
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Questions and Technical Support
Any questions related to the RFP MUST be:

Submitted using the Q/A form located here - 
https://learn.nationalchildrensalliance.org/rfpquestions

Asked during the RFP Questions Live Webinar  
Dates for the RFP Questions Live Webinar can be found in each RFP and on 
the Grant Application Resource Homepage
Each Q&A webinar will be recorded and available to all

Should you have a question that is specific to the grants application portal you should 
also submit it through the RFP questions form.

NCA is not responsible for technical issues with grant submission within 48 hours of 
grant deadline.

***Please do not reach out to any Program Associates. We will not be taking 
questions from individual applicants via email or phone***

https://learn.nationalchildrensalliance.org/rfpquestions
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Chapter Core Services – RFP Toolkit
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Application Submission
All applicants must submit their application via 
the new grants portal.

All applications must be successfully submitted 
via the online application portal no later than 
11:59 p.m. (Eastern Daylight Time) on 
Friday, August 7th, 2026.

Please visit the New Grants Portal 
Information page for additional guidance 
on using the online application portal: 
https://learn.nationalchildrensalliance.org/
apply-for-grants 

No application can be accepted after that time 
and any unsubmitted applications pending in 
the online portal will no longer be available.

https://learn.nationalchildrensalliance.org/apply-for-grants
https://learn.nationalchildrensalliance.org/apply-for-grants
https://learn.nationalchildrensalliance.org/apply-for-grants
https://learn.nationalchildrensalliance.org/apply-for-grants
https://learn.nationalchildrensalliance.org/apply-for-grants
https://learn.nationalchildrensalliance.org/apply-for-grants


9

RFP Program Scope
Activities supported by this grant program are determined by statute, Federal 
regulations, and National Children’s Alliance (NCA) policies. 

If an applicant receives an award, the funded project is bound by the 
provisions of this solicitation and the DOJ Grants Financial Guide, including 
updates to the guide after an award is made. 

All grants from NCA are reimbursement grants. Verification of expenses 
along with verification of payment of expenses must be provided to NCA, 
according to the assigned reporting schedule, and at any time by request, 
prior to the reimbursement of expenses.
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Eligibility
General Eligibility Criteria:

Applicants must be existing Children’s Advocacy Centers, multidisciplinary teams*, or entities in the process of 
establishing a CAC. 

Applicants must be a public entity or private, not-for-profit entity.

All applicants must provide a valid unique entity identifier (UEI). As an organization, you can obtain a unique entity 
identifier at no cost by visiting SAM.gov.

Applicants will be required to certify the accuracy of the information provided, including Tax Identification Number 
(EIN), and may be requested to provide proof of their organizational status.

Check the individual RFPs for award type eligibility criteria
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Eligibility
Organization Eligibility Criteria:

All applicants must be in good standing

All member applicants must be current with reporting requirements and annual dues

Accredited applicants undergoing reaccreditation, or in pending status, must be meeting all of their submission 
requirements/approved action plan with accreditation

Recent applicants for Accreditation must be approved at the October Board Meeting or will not be eligible for funding 
exclusively available to Accredited centers.

NCA’s October Board Meeting is the determining guideline for eligibility of new applicants for accreditation being 
considered for funding through the RFP process. 
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Components of the Application
Pre-Award Checklist

Abstract

Program Narrative

Budget and Timeline

Additional Application Components

Application Checklist
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Pre-Award Checklist
NCA applicants are required to complete a Pre-Award 
Checklist to assess their financial capability and submit their 
responses to the assessment to NCA as part of their 
application.

Pre-Award Checklists will be completed directly in the grants 
application portal.

To help better prepare potential applicants, helpful resource 
has been provided on the RFP Forms and Templates Page 
and will show you what questions you can expect to see on the 
online grant application.

https://learn.nationalchildrensalliance.org/rfp-forms-and-
templates 

https://learn.nationalchildrensalliance.org/rfp-forms-and-templates
https://learn.nationalchildrensalliance.org/rfp-forms-and-templates
https://learn.nationalchildrensalliance.org/rfp-forms-and-templates
https://learn.nationalchildrensalliance.org/rfp-forms-and-templates
https://learn.nationalchildrensalliance.org/rfp-forms-and-templates
https://learn.nationalchildrensalliance.org/rfp-forms-and-templates
https://learn.nationalchildrensalliance.org/rfp-forms-and-templates
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Proposal Abstract
Completion of the Proposal Abstract is required for all 
grant types 

Abstracts will be completed directly in the grants application 
portal.

At a minimum, the Proposal Abstract should be written in 
400 words or less, in plain language, avoid acronyms, and 
include:

Purpose of the proposed project
Project activities to be performed
Expected outcomes, deliverables, or milestones of the 
proposed project
Service area
Intended beneficiary(ies) of the proposed project

Example Proposal Abstract Template:

The [insert Entity name] proposes to implement 
the [insert project name]. The purpose is to 
_____________ in the [insert service area]. 
Project activities include _________________. 
Expected outcomes include: ________________. 
_______________ are the intended beneficiaries 
of the project.

*The online application includes this template by 
default. The abstracts are sent to DOJ for 
concurrence so please try to stick as closely to 
the template as possible to assist with providing 
them with clarity of your proposed program.
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Program Narrative
The Program Narrative is compiled in the grants application portal by answers to each of the items below:

Description of the Issue/Needs Statement

Describe nature and scope of the problem that the grant program will address 

Use data to provide evidence that the problem exists, demonstrate the size and scope of the problem, and 
document the effects of the problem on the target population and the larger community. 

Discuss target population and any previous or current attempts to address the problem. 

Define the impact this grant project will have on service provision among state CACs and statewide.
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Program Narrative
Project Design and Implementation

Select the activities and outcomes that are relevant to your application scope of work and budget 
included in the three EOA categories:

Growth & Development

Training & Technical Assistance

Awareness & Education

Applicants are encouraged to select ONLY those activities and outcomes that can be fully completed 
during the award time period.

Activities and outcomes should be S.M.A.R.T.
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Program Narrative
The Program Narrative is compiled in the grants application portal by answers to each of the items below:

Capabilities and Competencies

Describe experience and capability

Detail roles and responsibilities of project staff, explain organizational structure and operations

REQUIRED ATTACHMENT:  Organizational Chart – Who manages the finances?  Who manages the grant project?

Plan for Collecting the Data Required for This RFP’s Performance Measures

Describe the process

Who will collect the data?  Who is responsible for the performance measures? 

How will you use this data to evaluate impact?  How will you ensure the data is accurate?

Grant Budget

Provide requested amounts per cost objective in the application portal

REQUIRED ATTACHMENT:  Grant Proposal Budget and Timeline Template
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Budget Preparation
Make sure to double-check the RFP - requested amount can not exceed the maximum amount available per award type

NCA Expects proposed budgets to: 

Be Complete, Cost-Effective, Reasonable, Allocable, and Necessary

Describe every line item and list it in the appropriate grant category

How costs are relevant to the completion of the proposed project?

How technology and collaboration with outside organizations could be used to reduce costs, without compromising quality

Include any required items as specified in the RFP instructions

Only include allowable costs under

NCA Guidelines 

Office of Justice Programs’ Financial Guide

Uniform Guidance
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Budget and Timeline Template

Grant Proposal CHAPTER Budget 
Worksheet Completion Video -
 ​Applicants are STRONGLY 
encouraged to view this video for 
preparing the grant budget proposal 
portion of the template prior to 
attempting to complete it.

The completed grant proposal 
budget and timeline template is a 
required attachment when 
submitting your grant application.  
MUST SUBMIT IT AS AN EXCEL 
DOCUMENT

Completion of the NCA Grant Proposal Budget and Timeline Template is required for all grant types. 
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Sample Completed Grant Proposal BUDGET
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Timeline Preparation
The timeline template uses the Focus Area, 
Objectives, and Outcomes/deliverables as 
identified in the Narrative Section of your 
application

For each selected objective/activity, 
applicants will identify:

the key action steps associated with the 
goals and objectives/activities of the 
project

assign staff responsible

plot completion of each task by month 
or quarter for the duration of the award 
in the timeframe section

Identify the outcomes using specific, 
measurable outputs
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Project Design and Implementation
Using your timeline and budget as a source 
document, enter the outcome data into the 
applicant portal in the Project Design and 
Implementation section

For each chosen eligible activity, applicants 
enter the outcome/deliverable that 
corresponds with that activity

Applicants must include only data tied to 
activities funded under this RFP and 
supported by the proposed scope of work 
and budget
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Project Design and Implementation
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Other Required Attachments
REQUIRED ATTACHMENTS

Grant Proposal Budget and Timeline 
Template

Organization’s Annual Budget 

Organizational Chart
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Additional Application Components
APPLICANT SPECIFIC REQUIRED ATTACHMENTS

Resumes and Job Descriptions (Only if requesting 
personnel funding)

Indirect Cost Rate Agreement (if applicable)
Indirect costs may be charged to an award only if:

The recipient has a current (unexpired), federally approved 
indirect cost rate; or

The recipient is eligible to use, and elects to use, the "de 
minimis" indirect cost rate described in the Part 200 Uniform 
Requirements, as set out at 2 C.F.R. 200.414(f).

NCA Certification of De Minimis Indirect Cost Rate available on 
the Application Resource Pages 

Audit (if applicable)
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Application Checklist
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Application Review Process
Once applications are submitted, they will be put in the NCA Application Review Process. This process consists of four 
steps:

1. Pre-Screen
2. Peer Review
3. Management Review
4. OJJDP Concurrence

Pursuant to the Part 200 Uniform Requirements, before award decisions are made, NCA also reviews information 
related to the degree of risk posed by the applicant. Among other things to help assess whether an applicant that has 
one or more prior Federal awards has a satisfactory record with respect to performance, integrity, and business ethics, 
NCA checks whether the applicant is listed in SAM as excluded from receiving a Federal award.

All final award decisions will be approved by NCA’s Executive Director and obtain OJJDP concurrence, who may 
consider not only peer review ratings but also other factors as indicated in this section. 
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What Happens Next
Award Notification

For all applications, the online system will 
send an e-mail confirmation immediately 
after successfully submitting an award 
application. This will be the official notification 
of the receipt of the award application from 
NCA. Please print and keep this for the 
organization’s records. 

The notification for the outcome of the 
application submission will be emailed using 
the email address associated with the online 
account that submitted the application. 
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Thank you!
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