
1

Grant Application & Budget Proposal  
Worksheet Completion
Equipment and Technology Support (ETS)

This project was supported by funding under the OJJDP Children’s Advocacy Centers National Subgrant Program through a cooperative 
agreement with the United States Office of Justice Programs (DOJ, OJP, OJJDP). The opinions, findings, and conclusions or recommendations 
expressed in this publication are those of the authors and do not necessarily reflect those of the Office of Justice Programs.
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Getting Started

New to NCA Engage? Visit NCA Engage Getting Started page for 
step-by-step instructions to request an NCA Engage account. 

The account request form will include a field that asks for an 
Organizational ID number. The Organizational ID number will 
inform us that the person signing into NCA Engage is employed at 
or partnered with a member organization. Please email 
membership@nca-online.org if you need your Organizational ID. 

https://engage.nationalchildrensalliance.org/getting-started
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New Grant Portal
Highlights:

All new grant applications must be submitted through the 
updated Grants Portal, which requires a Blackbaud ID (new 
login credentials).

Follow the “Creating and Account” steps

Read through the ‘Frequently Asked Questions’ at the bottom 
of the page, prior to submitting questions.

Use the form on the  ‘RFP Questions’ page to submit your 
Technical Assistance questions. 
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Grant Application Resource Page

https://learn.nationalchildrensalliance.org/2025-Application-
Resource-Page

Highlights:

RFP Overview Video

RFPs

Grant Eligibility

Important Dates

How to Submit Questions

https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
https://learn.nationalchildrensalliance.org/2025-Application-Resource-Page
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Content Navigation
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Important Dates and Deadlines
Equipment Grants - The Equipment and Technology Support RFP will accept applications on a 
rolling basis through June 30, 2027, or until all funding for the year is exhausted, whichever 
comes first
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Equipment and Technology Support (ETS) 
RFP Toolkit
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Application Tools & Templates
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Questions and Technical Support
Any questions related to the RFP MUST be:

Submitted using the Q/A form located here - 
https://learn.nationalchildrensalliance.org/rfpquestions

Asked during the RFP Questions Live Webinar  
Dates for the RFP Questions Live Webinar can be found in each RFP and on 
the Grant Application Resource Homepage
Each Q&A webinar will be recorded and available to all

Should you have a question that is specific to the grants application portal you should 
also submit it through the RFP questions form.

NCA is not responsible for technical issues with grant submission within 48 hours of 
grant deadline.

***Please do not reach out to any Program Associates. We will not be taking 
questions from individual applicants via email or phone***

https://learn.nationalchildrensalliance.org/rfpquestions
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ETS Budget Proposal
Budget Requirements & Reminders:

NCA Expects proposed budgets to: 
Be Complete, Cost-Effective, Reasonable, Allocable, and Necessary
Describe every line item and list it in the appropriate grant category

How costs are relevant to the completion of the proposed project?

Include any required items as specified in the RFP instructions
Only include allowable costs under

NCA Guidelines 
Office of Justice Programs’ Financial Guide
Uniform Guidance
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ETS Budget Proposal

Grant Proposal Budget SUMMARY
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Sample Completed Proposal BUDGET
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Equipment CATEGORY
Organization’s Capitalization policy

What is your capitalization threshold?
Less than $10,000 – follow your policy
Greater than $10,000 – follow the Federal policy

All requested equipment expenses must include the following information:
Item Name
Description of how the equipment is necessary for the success of the project
Purchase quantity 
Unit Cost
Be prepared to discuss your procurement procedures in detail with your NCA Program Associate
For any product or service in excess of $10,000, at least three quotes must be obtained to ensure that the selection 
process is competitive. 

Equipment purchases will be 
Closely scrutinized and must directly pertain to service provision

No furniture or soft furnishings may be charged to any NCA award. 

REMINDER - The Equipment 
threshold is currently $10,000.
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Supplies CATEGORY
Expendable items or Equipment that falls below capitalization threshold
All requested supply expenses must include:

Item description
Description of how the purchase is necessary for the success of the project
Quantity 
Unit Cost
Like supplies should be grouped together as 1 line item
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Allowable Expenses Include:
Medical Examination Equipment

Forensic camera systems (including portable systems)
Telemed forensic exam equipment
Forensic alternate light sources
Colposcopes (including digital/video)
Medscopes
Exam Tables

Forensic Interviewing Systems
Recording equipment
Observation systems
First-time installation/upgrade of HIPAA-compliant digital evidence management
Smartboards for improved interaction and recording during interviews
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Allowable Expenses Include:
Case/Peer Review

First-time installation/upgrade of technology to facilitate remote viewing and HIPAA-complaint 
digital recording storage and sharing of recordings/images

Victim Advocacy Technology
Mobile advocacy equipment

Mental Health Service Equipment
PCIT rooms
Telehealth platforms

Operations
First-time installation/upgrade of human resources or accounting software

Electronic OMS Survey Completion:
Dedicated tablet or laptop and necessary accessories for storage, charging and security to be 
used for survey completion by caregivers/youth
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FAQs:
Can subscriptions be included in our budget?

Subscriptions can be included but are limited to first-time implementation. Ongoing or multi-year 
subscriptions are generally not supported.

Can we include training in the ETS grant application?
Yes, training can be included in the ETS application. However, any training costs should be incorporated into 
the vendor’s invoice – not submitted separately as a consulting or standalone contract.

Can ETS grants support Personnel costs?
No. Personnel and Fringe costs are unallowable on ETS grants.

Are letters of support required?
Yes. Non-Member MDTs (multidisciplinary teams in areas in which there are no existing CACs) or entities in 
the process of establishing a CAC MUST provide a Letter of Support from the State Chapter to document 
that the application is coordinated and in compliance with the state Chapter growth and development.
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Thank you!
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