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Membership Application - All Membership Types
This guide provides a step-by-step process for completing information that applies to
all membership application types (Affiliate/Associate/Satellite) in the new grants
portal. Please review the Associate or Satellite Membership Application instructions
for additional information that applies specifically to those membership types.

1 If an account in the NEW applicant portal has not been created. Click on Create
Account button and follow the instructions.
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2 Navigate to https://bbgm-apply.yourcausegrants.com/apply/programs/0a1aef1
0-f63b-4bd8-a629-991d63ab0483

3 Click "Start new application"

https://bbgm-apply.yourcausegrants.com/apply/programs/0a1aef10-f63b-4bd8-a629-991d63ab0483
https://bbgm-apply.yourcausegrants.com/apply/programs/0a1aef10-f63b-4bd8-a629-991d63ab0483
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4 Click "Search organizations"

5 Once you confirm your organization information including tax ID, select the
organization.
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6 Click "Select"

7 Please read the Introduction section carefully.
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8 Click "Organization Information"

9 Complete "Point of Contact First Name".
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10 Complete "Point of Contact Last Name".

11 Complete "Point of Contact Email".
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12 Complete "Point of Contact Phone #".

13 Complete "Authorized Agent First Name".
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14 Complete "Authorized Agent Last Name".

15 Complete "Authorized Agent Email".
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16 Complete "Authorized Agent Phone #".

17 Complete "Board President First Name".
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18 Complete "Board President Last Name".

19 Complete "Board President Email".
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20 Complete "Board President Phone #".

21 Select the Application Type from drop-down.
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22 Complete "Organization Name".

23 Select "Organizational Structure" from drop-down.
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24 Complete "If other, please specify", if applicable.

25 Select "CAC’s primary service" from drop-down.
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26 Complete "Street Address (POP)" - CAC address where performance of services will
take place.

27 Complete "City (POP)".
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28 Select "State (POP)".

29 Complete "Postal Code (POP)".
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30 Select "Country (POP)".

31 Click "Application Narrative"
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32 Complete: "Explain your community’s commitment to the long-term goal of
developing a fully operational Children’s Advocacy Center; include community
support, development of a task force, multidisciplinary commitment, etc."

33 Complete "Describe the layout and structure of your facility. Include whether it is
free-standing, shared space, separate space in another agency, etc."
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34 Complete "Provide a description of your child-focused forensic interview setting."

35 Complete "Describe the composition of your multi-disciplinary team. Please list
agency names."
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36 Complete "Is your CAC conducting case review on a regularly scheduled basis, and
is it attended by all MDT representative disciplines? Please describe your case
review process in detail."

37 Click "Attachments"
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38 Upload Letters of Recommendation here.

39 Upload Signed Interagency and MDT protocols here.
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40 When all required sections and fields have been completed, all documents
uploaded, application has been reviewed, and you are ready to sign and submit,
click "Sign and submit".

41 Click "Download" at any time to download a copy of your application.


